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Stalmine-with-Staynall Parish Council Co-option Policy and 
Application Form 

 
1. Introduction 

a. Stalmine-with-Staynall Parish Council is permitted to exercise a power to co-opt a person 
on to the council to fill a casual vacancy when the requirements to hold an election have not 
been met (i.e. the vacancy has been the subject of a public notice and fewer than 10 
registered electors have requested an election by a deadline specified by the Returning 
Officer). 

b. It is of paramount importance that all applicants are treated equally and arrangements are 
seen to be open, fair and transparent. Whenever the need for co- option arises, the council 
will seek and encourage applications from anyone who is eligible to stand as a Parish 
Councillor. 

c. Any candidate(s) found to be offering inducements or applying any kind of undue pressure 
will be disqualified. 

d. It is not desirable for electors of the parish of Stalmine-with-Staynall to be left partially or 
wholly unrepresented for a significant length of time; however, this must not be used as an 
excuse to co-opt. The council is required to co-opt as soon as practicable (‘as soon as both 
possible and practical, taking into account all of the facts and circumstances in the 
individual case’– Law insider dictionary). 

e. The process for co-option to vacancies of local councils is not prescribed in law. (NALC’s 
legal briefing LTN-08 provides guidance. However, Schedule 12 para 39 of LGA 1972 
prescribes the means by which any decision can be made by the council). 
 

2. Co-Option (Stage 1) 
a. The co-option of a parish councillor occurs when a casual vacancy has arisen on the 

council and no by- election has been called. A casual vacancy occurs when: 
• A councillor fails to make his declaration of acceptance of office at the proper time 
• A councillor resigns 
• A councillor dies 
• A councillor becomes disqualified 
• A councillor fails for six (6) consecutive months to attend meetings of the council, or 

to attend as a representative of the council at a meeting of an outside body 
 

b. The Parish Council must notify Wyre Borough Council of a Casual Vacancy and then 
advertise the vacancy and give electors the opportunity to request an election. This occurs 
when ten or more electors write to Wyre Borough Council stating that an election is 
requested. 

 
c. If ten or more residents do not request a by- election within fourteen working days of the 

vacancy being posted, as advised by Wyre Borough Council, Stalmine-with-Staynall Parish 
Council is able to co-opt a councillor. 

 
d. On receipt of written confirmation from Wyre Borough Council Electoral Services the 

vacancy can be filled by co-option. The Clerk will: 
a. Advertise the vacancy on the Council notice boards, website and Facebook 
b. Advise the council that the co-option policy has been instigated 
c. Place in the Over Wyre Magazine (Green Book), when possible.  
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3. Co-Option (Stage 2) 
a. Insufficiency of candidates at an ordinary election also provides the Parish Council with 

authority to exercise its rights to co-opt any person or persons to fill any vacancies within 35 
days following the date of said ordinary election. 

b. Stalmine-with-Staynall Parish Council is not obliged to fill any vacancy. Even if the Parish 
Council invites applications for co-option, it is not obliged to select anyone from the 
candidates who apply. 

c. However, it is not desirable that electors in a particular Parish be left partially or full 
underrepresented for a significant length of time. Neither does it contribute to effective and 
efficient working of the Parish Council if there are insufficient councillors to share the 
workload; equitably; to provide a broad cross-section of skills and interests; or the achieve 
meeting quorums without difficulty. 

d. Councillors elected by co-option are full members of Stalmine-with-Staynall Parish Council. 
 

4. Eligibility of Candidates 
a. The Parish Council can consider any person to fill a vacancy provided that the applicant: 

• is an elector for the parish; or 
• has resided in the parish for the past twelve months or rented/tenanted land in the 

parish; or 
• has his/her principal place of work in the parish; or 
• has lived within three miles radius (direct) of the parish 

b. Expressions of interest rather than proper applications will not be considered, unless in 
circumstances where the Council as corporate body is under threat of disbandment. For 
example, mass resignation of council members. In this event the Clerk will seek advise from 
the District Council.  

c. There are certain disqualifications for election, of which the main are (Local Government 
Act 1972) 

• Holding a paid office for the Parish Council under the local authority 
• Bankruptcy 
• Having been sentenced to a term of imprisonment (whether suspended or not) of not 

less than three months, without the option of a fine during the five years preceding 
the election; and 

• Being disqualified under any enactment relating to corrupt or illegal practice 
d. Eligibility of the candidate(s) will be confirmed by the Clerk. 
e. All eligible candidates shall be invited by letter, email or phone call to attend the next 

suitable and available full council meeting. This may not be the next full council meeting, 
however if the candidates are unable to attend, this meeting will not be rearranged. 
 

5. Applications 
a. To assist candidates Appendix A provides a guide to those criteria that the Parish Council 

would expect from parish councillors. This list is not exhaustive but provides candidates 
with some guidance on areas they may wish to include in their application forms. 

b. Candidates will be requested to: 
• Confirm their eligibility for the position of Councillor within the statutory rules (a copy of the 

Eligibility Form is attached at Appendix B) 
• Submit information about themselves by way of completing a short application form (a copy 

of the application form is attached at Appendix C) 
c. Candidates will be encouraged to contact the Clerk for further information about the Parish 

Council, its current priorities and working arrangements, prior to submitting an application. 
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d. Following receipt of applications, the next suitable council meeting will have an agenda item 
‘To Co-opt a Parish Councillor to fill a casual vacancy’. 

e. Copies of the candidate’s application will be circulated to all Councillors by the Clerk at 
least 3 clear days prior to the meeting of the full council when the co-option will be 
considered. Consent will be requested from applicants to share the data provided by them 
with the Clerk and all Councillors. All such data/documents will be treated by as strictly 
private and confidential.  

f. Candidates will be sent a full agenda of the meeting at which they are to be considered for 
appointment, together with a copy of the Code of Conduct, Standing Orders and Financial 
Regulations of Stalmine-with-Staynall Parish Council. Candidates will also be informed that 
they will be invited to speak in support of their application at the meeting. 
 

6. At the Co-Option Meeting 
a. The agenda item ‘To Co-opt a Parish Councillor to fill a casual vacancy’, will be placed after 

items ‘Apologies for Absence’ and ‘Declaration of Interests and Dispensations’. 
b. At the meeting councillors will be given the opportunity to conduct the interview/s in closed 

session. If the council resolves it is happy to conduct the interviews in public it will continue, 
if not the session will be closed to the press and public, until the Chair reconvenes the 
meeting. 

c. Applicants will be invited to the meeting to introduce themselves and speak in support of 
their application. Councillors will have the opportunity to ask questions and seek, through 
the Chair, clarification on submissions within the application form. The press and public will 
be asked to leave the meeting, in order for the applications to be considered. After due 
consideration the Chairman will reconvene the meeting and it will be reopened to the public 
and press and voting takes place. 
 

Voting 
 

d. Only councillors present at the meeting may vote on a person to fill the vacancy. 
Councillors will have one vote per vacancy to be filled. This vote should be used to vote in 
favour of or against the applicant. A councillor not wishing to cast a vote should withdraw 
from the meeting. 
 

e. If a candidate is a relative of a councillor or has connections with any candidate that may be 
perceived as prejudicial, that councillor should declare an interest and withdraw from the 
meeting. Under any of these circumstances a vote by the councillor concerned is not 
permitted. 
 

f. Members shall vote by show of hands or, if a majority of members request, by signed ballot. 
A successful candidate must have received an absolute majority vote of those present and 
voting. 
 

g. If there are exactly as many as, or fewer candidates than vacancies, the council may vote 
on a composite motion, duly proposed and seconded, that all candidates be co-opted. 

 
h. If there are more candidates than vacancies, Arnold Baker’s “Local Council Administration” 

recommends that: 
• Where more than two persons have been nominated for a position to be filled by the council 

and none of those persons has received an absolute majority of votes in their favour, the 
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name of the person having the least number of votes shall be struck off the list and a fresh 
vote taken. 

• This process shall continue until a majority of votes is given in favour of one person. A tie in 
votes may be settled by the casting vote exercisable by the chair of the meeting. 

• Where the council is considering the co-option of a councillor to fill a vacancy under 
s.89 of the Local Government Act 1972, it shall be under no obligation to accept any 
candidate. 

• After the vote, any applicants that are not present at the meeting will be notified of the 
results by the clerk (usually within 24 hours). 

 
7. Newly Co-opted Councillors 

a. After the vote has been concluded the Chairman declares that the successful candidate is 
duly elected. The successful candidate is then declared co-opted to the Council and invited 
to sit at the meeting. They will be summoned to attend all future council meetings. 
Successfully co-opted applicants become councillors in their own right and are no different 
from any other member. As such, they must: read out loud and sign the Declaration of 
Acceptance of Office form at their first meeting, complete the Declaration of Interests forms 
online within 28 calendar days of co-option and confirm that they will comply with and abide 
by the Parish Council’s Councils Code of Conduct. 

 
b. The successful candidate’s term of office runs until the next four-yearly elections, where as 

such should they wish to be re-elected at the time of elections they must require and 
complete the relevant forms provided by the District Council.  

 
c. The clerk will notify Wyre Council electoral services of the new councillor(s), and pass on 

their contact details to update their systems. You will also be given a Parish Council email 
address, to only be used specifically to your role as a councillor.  

 
 

Document Control 
Document Title: Co-option Policy and Application Form 
Version Number Date Approved Author Next Review 
V1.0 11.11.2025 Debbie Smith November 2027 
    
    
    
    
    

 
Please note: Candidates are required to complete Appendix B and C below, 
and return them to the clerk,  
 
either via email – clerk@stalmine-with-staynall-pc.gov.uk . Or by post address:  
 
C.o The Clerk of Stalmine-with-Staynall Parish Council 
32 Mill Lane 
Stalmine 
Poulton le Fylde 
FY6 0LR 
 
If candidates require any further information or help completing the forms you may also contact the 
clerk via phone – 07769 686674 

mailto:clerk@stalmine-with-staynall-pc.gov.uk
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APPENDIX A 

CO-OPTION CRITERIA 
 
Name of Local Council: Stalmine-with-Staynall Parish Council  
 
Description of Office: Parish Councillor 
 
Competency Essential Desirable 
Personal Attributes Sound knowledge and 

understanding of local 
affairs and the local 
community. Forward thinking 

Can bring a new skill, 
expertise or key local 
knowledge to the Council 

Experience, Skills, Knowledge 
and Ability 

Solid interest in local matters Experience of working in 
another public body or not for 
profit organisation 

Ability to listen constructively. 
A good team player 

Experience of working with 
voluntary and/or local 
community/interest groups 

Ability to pick up and move 
forward with a variety of 
projects 

Basic knowledge of legal 
issues relating to town and 
parish councils or local 
authorities 

Ability and willingness to 
represent the Council and 
their community. Ability and 
willingness to work closely 
with other members and to 
maintain good working 
relationships with 

all members and staff 

Experience of delivering 
presentations 

Good interpersonal skills and 
able to contribute opinions at 
meetings whilst willing to see 
other’s views and accept 
majority decisions. 

 

Ability to communicate 
succinctly and clearly. 

 

Experience in using IT e.g., e 
mail & internet 

 

Circumstances Ability and willingness to 
attend meetings of the 
Council (or meetings of 
other local authorities and 
local bodies) at any time and 
events in the evening 
and at weekends. 
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APPENDIX B 
CO-OPTION ELIGIBILITY FORM 
In order to be eligible for co-option as a Stalmine-with-Staynall Parish Councillor you must satisfy 
certain criteria. 
 
Please circle YES or NO 
a) Are you a British subject, citizen of the Commonwealth or citizen of the European Union? 
YES      NO 
b) On the ‘relevant date’ (i.e., the day on which you are nominated or if there is a poll the day of 
the election) are you 18 years of age or over?  
YES      NO 
c) I am registered as a local government elector for the Parish of Stalmine or Staynall 
 YES     NO 
d) I have, during the whole of the twelve months preceding the date of my co-option, occupied 
as owner or tenant, land or other premises in the Parish of Stalmine or Staynall  
YES      NO 
e) My principal or only place of work has, during the whole twelve months preceding my co- 
option, been in the Parish of Stalmine or Staynall  
YES      NO 
f) I have during the whole of twelve months preceding my co-option lived in the Parish of 
Stalmine or Staynall or within 3 miles of it.  
YES      NO 

 
Under Section 80 of the Local Government Act 1972 a person is disqualified from being elected as 
a Local Councillor or being a member of a Local Council if specific criteria are not met: 
 
Please circle YES or NO 
a) Are you an employee of Stalmine-with Staynall Parish Council?  
YES      NO 
b) Are you the subject of a bankruptcy restrictions order or interim order?  
YES      NO 
c) Have you within the last five years been convicted of an offence in the UK, Channel Islands or 
Isle of Man which resulted in a sentence of imprisonment (whether suspended or not) for a 
period of three months or more without the option of a fine;  
YES      NO 
d) Are you disqualified by order of a court from being a member of a local authority?  
YES      NO 

 
Use of Personal Information 
 
The Parish Council will use the information provided on this form to assess your eligibility to be a 
parish councillor. By signing on forms Appendix B and C, you are allowing your data provided to 
be shared only with council members and the clerk.  

 
Declaration of Consent 
I              hereby confirm that I am eligible for the vacancy of Stalmine-
with-Staynall Parish Councillor, and the information given on this form is a true and accurate 
record. 
 
Signed: …………………………………… 
 
 
Print: ……….…………………………… Date: .................................... 
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APPENDIX C 
STALMINE-WITH-STAYNALL PARISH COUNCIL CO-OPTION APPLICATION FORM 
 
Full name  
Home address 
 
 
 
Postcode 

 

Telephone number  
Mobile telephone number  
Email  
 
1. Please tell us something about what experience you can bring to Stalmine-with-Staynall 
Parish Council, for example, previous local government experience, work in the voluntary or 
charitable sector, business or trade union experience, Community sports, attendance at 
community events, (please continue on an additional page if required). 
 
 
 
 
 
 
 
 
 
 

 
2. Do you have anything you wish to contribute to the Parish Council in terms of experience, 
qualifications, knowledge or skills? 
 
 
 
 
 
 
 
 
 
 

 
3. Please explain why you are interested in becoming a Parish Councillor? 
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4. Are there any local issues that you are particularly interested in that you believe could be of 
benefit to the community in which the council could champion or assist with? 
 
 
 
 
 
 
 
 
 
 

 
 
5. What are your hobbies/interests? 
 
 
 
 
 
 
 
 
 
 

 
6.  Are there any questions you would like to ask us? 
 
 
 
 
 
 
 
 
 
 

 
 
As a councillor representing your community you will help keep it a great place to live and work. 
You will be supported in your role and will be expected to undertake training. You should be 
comfortable working electronically. You should have a positive outlook and a can-do attitude and 
be willing to work as part of a team. 
 
 
Signed………………………………….  
 
Print…………………………………….. 
 
Date…../……/20…… 
 


